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1.HauMeHoBaHHe AUCIUIIINHDBI

NupopmaioHHO — TEXHOJIOTMYecKast MHPPACTPYKTypa OpraHu3aliu

2. IllepeyeHb MUIIAHUPYEMBIX Pe3yJIbTATOB OCBOEHHsI 00pa30BaTeJbHOM
NporpaMmMbl (mepe4yeHb KOMIIETEHUMHM) € YKa3aHHMEeM HHIUKATOPOB HX
AOCTHKEHHS U IJIAHUPYEMBIX pPe3yJbTaTOB 00y4YeHHUs MO0 JUCHUILIUHE

Hanpasnenne noarorosku 38.03.05 «busznec-undopmaruxay. [popuns «UT-

MEHEI)KMEHT B Ou3Hecey. Popma o0yuenus: ouHo-3aouHas 2021 rog npuema

Kon Haumenosanue WHnukaTops! JOCTHKEHUS Pe3ynbratel 00y4eHus
KOMITe- KOMIIETEHIIUH KOMIIETEHIINH (BnageHus, yMEHHS U 3HAHUS),
TEHLIUH COOTHECEHHBIE ¢
KOMITETEHIMSIMI/MHTUKATOpaMH
JIOCTHYKEHHS
TIKH-12 | CrocobHocTs HPUMEHATh | ] . ITpoBoaut agaym3 | 1.3HaTh: COBPEMEHHBIE
BBIYHUCIINTCIIBHOC
. e erons | TATEDATYPEI I TIOMCKA UH(OPMAIOHHBIE  TEXHOJIOTUH
0bopyrosanue, cuere CII0cOBOR 4 METONOB 00paboTKM  JaHHBIX;  YMETh:
Xpa;e“m AAHHE 1 o NPUHUMATH pEIICHHE B BBIOOpE
HUH acT TYPbI CIICHUA v
PACTPYKTYD P NPUMCHCHNA MHPOPMAIMOHHBIX  TEXHOJIOTHIA
LEHTPOB 00pabOTKH JaHHBIX
WH(POPMAITMOHHBIX 11st 06pabOTKH JIAHHBIX;
TEXHOJIOTUIT B Ou3Hece U | 2.3Hath: COBPEMEHHOE
rOCYIapCTBEHHOM COCTOSIHHE MPOrpaMMHOTO
A obecreueHns
ymup ) npoeccroHaILHOM obnacry;

VYMeTh: TpaMOTHO HCIOJIb30BaTh
HNporpaMMHbIE IPOAYKTBl IIpU

pemieHnn  mpodecCHOHANTBHBIX
3azad;

3.3HaTh: crielupuKy u
0COO0EHHOCTH TPUKIIAHBIX
HPOTrPaMMHBIX HPOIYKTOB,
HCIIOJIb3YEMBIX B
npoeccroHAIBLHOM obnacry;

YMmers: OIICHUTh MW OITHMAJIBHO

BBIOMpATh u3 AMEIOILHXCS
TPUKIIAIHBIX MPOrpPaMMHBIX
MPOJYKTOB MpOrpaMMHOE
o0ecrieueHue, II03BOJISIOIIEE
3¢ PekTUBHO peluTh
MOCTABJICHHYIO 33/1a4Y;

4.3HaTh: COBpPEMEHHOE
MPUKIIATHOE MpOrpaMMHOE
obOecIieueHue. VYMers:
MPUMEHSTh Ha MPaKTHKE
MPUKIIAIHOE MpOrpaMMHOE
obecriedeHre  IUIL  PELICHUS

KOHKPETHBIX IMPHUKIIAAHBIX 3a1a4.

3. MecTO TUCHUIIMHBI B CTPYKTYpe 00pa3oBaTeibHOM NMPOrpaMMabl
Jucuunnunaa «MHOopMaIIMOHHO — TEXHOJIOTUYECKask HHPPACTPYKTYpa OpraHu3aluu

» OTHOCUTCS K UMKIYy w™matemMatuku u uHpopmatuku 38.03.05

uHdopmaruka» npopuib «T-MeHeKMEHT B OU3HECE)

«busnec-



4. O0beM UCHUIUVIMHBI(MOAYJfA) B 3a4YeTHbIX €JIUHUIAX U B
aKaJeMHM4YeCKHMX Yacax C BbLIeJeHHeM o0beMa ayaAMTOPHOH (JIEKIHUH,
CeMHHAPbI) U CAMOCTOATEIbHOM PAa0d0ThI 00y4aI0 LM XCH

2021 ron nmpuema, ouyHO-3a04yHas (hopma 0O0yUEHUS

By yaeOHON pabOTHI IO JUCIUILTAHE Bcero Cemectp 2
(B 3/e m yacax) (B gacax)
OO1mmasi TpyJI0eMKOCTh TUCITATUTHHBI 63.e., 216 u 63.e., 216 u
Konmakmmnas paboma - AyoumopHhsie 36 36
3anamus
Vlexyuu 12 12
Cemunapnl, npakmuyeckue 3aHsamus 24 24
CamocmosmenvHas paboma 180 180
By Tekymero KOHTpouIs Koumponvuasa Kounmponvnasn
paboma paboma
By npomeXyro4HOM arTecTaluu IK3AMEH OK3AMEH

5. Coaep:kanme JAUCHUILUIMHBI, CTPYKTYPMPOBAHHOE IO TeMaM
(pa3genamM) OUCHHUILUIMHBI C yKa3aHMeM HX 00beMOB (B aKaJeMH4YeCKHX
yacax) 1 BUAOB Y4eOHbIX 3aHATHI

5.1 Conep:xxanmne M CHUNINHBI

Tema 1. Undopmanus u 3Hanus B OusHece. UHpopMannoHHbie pecypchbl
OpraHu3anum.

Janubie, uHpopManus, 3HaHus. buzHec-uHpopmalus, ee BUIbl U CBONCTBA.
Ponp Ousnec-uHpopmanuu B opraHuzanuu. MHpopMannoHHbIE pecypchl,
UHPOPMAIIMOHHBIE  MPOAYKTBI U ycinyrd. VHpOpManMOHHBIE  PECYpCHI
OpraHu3alvy, UX BHUIBI. ['OCynapcTBEHHbIE U KOMMEpUYECKHe HH(POPMAIMOHHBIE
PECYPCHI, U MX WCIIOJIB30BAHUE ISl TIONydeHHs] MHGOPMAIIMH, XapaKTEePU3YIOIeH
JesTeNbHOCTh KoMMepueckux kommnanuii Ha mnpumepe CIIAPK, Bloomberg,
Thompson Reuters. [Tonsitue u cTpykTypa npaBoBoit nadopmanuu (oduimaabHas,
HeouIManbHasi, HHPOPMaIUI UHIUBUAYaIbHO-TIPABOBOTO XapaKTepPa).

Tema 2 Texnosiorum moucka M aHajau3a UHGOPMALMH B CHPABOYHO-
npaBoBbIX cucteMax [loHsTHe crnpaBo4YHO-TIpaBOBBIX cucTeM. Kmaccudukamms
CIIPaBOYHO-TIPABOBBIX  CHCTEM, 0030p POCCHICKOTO pBbIHKA. TexHOoIoTUH
peanu3anuu CIpaBOYHO-TIPABOBBIX cuUcTeM. (DyHKIIMOHAN CIPaBOYHO-TIPABOBBIX
CUCTeM. 3ajaud, peniaeMble C TOMOIIBIO CIPABOYHO-TIPABOBBIX CHUCTEM.
CnpaBouno-tipaBoBasi cuctema Koncynpraatllmtoc. MHbOpManmmoHHbIe pecypehl
cUCTeMbl. BO3MOXHOCTH cHCTeMbl. Pa3znuunHple BUIBI TOWCKA W COXPAHCHHS
uadopmarmu. Ananmutndeckue Marepuaisl Koncymprantllmroc. CmpaBodHO-
npaBoBasi cucreMa ["apant. MaopmarmonHo-npaBoBoe obecrnieuenrne. OCHOBHBIE
BUJIBI 337144 U CTIOCOOBI MX PEIICHHUS.

Tema 3. TexHOTOrHM M CHCTEMBI MOATOTOBKH TEKCTOBBIX JIOKYMEHTOB
dopMaThl TEKCTOBBIX JTOKYMEHTOB W WX ocoOeHHocTtn. OOmme TpeOGoBaHUS
CTaHJApTOB K O(QOPMIICHUIO TEKCTOBBIX JIOKYMEHTOB. Y TpaBlieHYECKas
JOKyMEHTanusi u ee¢ HasHaueHume. Hayunas poxymentarmus. ['OCT 7.32-2001.



Pabora c TtekcToBbIMU JokymMeHTamH. CpeacTBa aBTOMAaTHU3AalMKd MOATOTOBKHU
noKyMeHTOB. TekcToBbeiii mporieccop MS Word u ero BO3MOXHOCTH TIpuU
MOJATOTOBKE YIPABICHUYECKOW U HAYYHOM JOKYMEHTalUMHU. TE€XHOIOTHH CTHUIIEBOTO
opopmiieHusi TekcToB. IloaroTroBka cioXHBIX J0KyMeHTOB. IllaGmonbl u ux
npuMmeHenne. IloaroroBka mnmcem U  paccbulok. Pepaktopckas mnpaBka U
ynpasjieHue npumedanusiMu. IlyOnukauuss pgoxkymentoB B Web. Paborta ¢
nokymentamu B ¢opmare pdf. KomnektuBHas pabora ¢ TEKCTOBBIMHU
JOKYMEHTaMH. 3alluTa TEKCTOBBIX JTOKYMEHTOB. Mcmosib30BaHHE MaKpOKOMAaH]
npu padore c¢ TekctoM. OLE-TexHonmoruu WHTErpauuu JaHHbIX M HX
UCIIOJIb30BaHME BO Beex mpuiiokenusx MS Office.

Tema 4. TexHonorum o0padoTKM M aHaAIM3a HHpopMAIMH TAGJIUYHBIX
AOKYyMeHTOB  TaOnuyHble  JIOKYMEHTHI  Kak  Qopma  MpeIcTaBICHUs
yrnpaBieHYeCKOW U HayyHOU mHopManuu. TexHonorun paboThl ¢ TaOIUYHBIMU
nokymeHTamu. OCHOBHBIE TpeOoBaHUSI K OPOPMIICHHIO TaOJIUYHBIX JIOKYMEHTOB:
MOHSTHE M CTPYKTypa TaOJUIbl, OCHOBHBIE TpeOOBaHHSI K (OpME U TOCTPOCHUIO
tabmu. TaOGau4HBIA TpollecCOop: BUIBI M OCHOBHBIE BO3MOXXHOCTH. OOmmas
XapaKTEePUCTHKA COBPEMEHHBIX TaOJIMUHBIX TporieccopoB. HacTpoiika TaGimuaHOTO
npoieccopa MS Excel u ycranoBka mapameTpoB. Omnepanuu ¢ pabodeil KHUTOU U
€€ DJIEMEHTAaMH, W3MEHCHHE CBOICTB JJIEMEHTOB. BBIpakeHUSI W OIEepaluu.
CrnocoObl aapecanuu: aOCOJIOTHBIE M OTHOCHUTENbHBIE ajpeca. MMeHa sueek u
JIMaIa30HOB. @opmarsl  JaHHBIX.  ABTOMaru3auus  BBOJA  JAHHBIX.
dopmatuposanue Tadauil. CtuneBoe opopmiienue tadnui. COpTUPOBKA JaHHBIX.
OunbTpel W QuibTpanus JaHHBIX. [IpomexyTodHbie UTOrU. Y CIOBHOE
dopMatupoBaHue, yHOpaBieHHUE TMpaBUIaMH. BbIUHCIEHUS B 3IEKTPOHHBIX
tabnmumax. VMcnonp3oBanwe BCTpoeHHBIX (yHKImMM. Kareropuun ¢yHKIUI.
[Ipumenenne BCTpOCHHBIX QYHKIUN 7151 (PUHAHCOBOTO aHAIN3a U CTATUCTUYECKUX
BbiuncicHud.  DyHkuu  mMaccuBOB.  ['padmueckue  MHCTPYMEHTBHI  JUIS
BU3yaiau3anuu MHGOpMAIMK B JJIEKTPOHHBIX Tabnuuax. [locTpoenue muarpamm
paznuuHbix TUNOB. Crnapkiainbl. Mcnonb30BaHue nuarpaMm JJisl pelIeHUs 3a7ad
anmpoKCUMAIMK U IPOTHO3UpOBaHUs. JIMHUS TpeHAa, ypaBHEHUE JIMHUM TPEHAA.
[TpumeneHue AMeKTPOHHBIX TAOJHIT 71 aHAMH3a JaHHBIX. KoHCcomuaanus JaHHbIX,
CBOJHBIC TaOnuIbl W AuarpaMMbl. COHCKM U pabOThl ¢ HUMH. DJIEMEHTHI
CIIEHApPHOTO aHanu3a. Pemenue ypaBHeHu# (mon0bop mapamerpa), pelieHue 3aaaq
ontumuzanuu (HaacTtporka «llouck pemeHus»). CTaTUCTUYECKUI aHAIU3 C
ucroiab3oBaHueM Hajnctpoiiku «llaker anammza». Mogens manHeix MS Excel.
Co3nanue u ucnoiib3oBaHWe MakpokomaHj (makpocoB) B MS Excel. Cpencrsa
3aIIUThl TAOJIUYHBIX JOKYMEHTOB.

Tema 5. TexHon0rum MNOATOTOBKM KOMIBIOTEPHBIX Mpe3eHTANMNMH
Ilonatne wu HazHaueHue mnpe3eHTauuu. [Ipomecc co3maHus TpPE3EHTALUU.
OcoOEHHOCTM  CO3[aHUs NPE3CHTAUMd O KOMIAHUM C  HMCIHOJb30BaHUEM
KOpPIIOPAaTUBHOIO JW3alHA. ba3oBble HWHCTPYMEHTHI CO3JaHHS MPE3CHTALUM:
pucyHku, Tabnuilel, rpaguku. CooTBETCTBUE 3a7a4 MPE3CHTAIIUU HCIOJIb3YEMbIM
oObekTaM. [IpaBuia mocTpoeHus: TEKCTOBBIX CIIAI0B U MPOEKTUPOBAHUE CIIANIO0B
¢ pucynkamu. CrumeBoe  odopmiIeHHE  Tpe3eHTalMU.  B03MOXXHOCTH
WCIOJb30BaHUsl aHUMalMu B OwusHecnpe3eHTauusx. (OCHOBHbIE  OIIMOKHU
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npeseHTauid. O030p phIHKA HHCTPYMEHTOB [JIsi TMOCTPOCHHS MPE3CHTAIUH,
UCIoyib30BaHue oHnaiiHcepBucoB Prezi m Canva. Cuctema mNpe3eHTalUOHHOM
rpapuxku MS PowerPoint: HazHaueHHe, BO3MOKHOCTH, UHTepdeiic. TexHonorus
paboTsl B cpene MS PowerPoint.

Tema 6. OcHOBBI TeXHOJIOTHII COBMeCTHOH (KOJUIEKTHBHOI) padoThI
[InanupoBaHne M opraHuzamus padOyYero BPEMEHH C IOMOIIbI0 TEXHOJOTHM
KOJUIGKTUBHON  pa®oTel.  IlpuHummel  TaliM-MEHEIP)KMEHTa  Kak  OCHOBa
3hPeKTUBHON  KOJUIEKTUBHOM  paboThl. «OOnauHble»  TEXHOJOTHH IS
OopraHu3aluy Tpoluenyp pasmenieHus u xpanenuss uHpopmanuu (OneDrive,
Google Huck, SAnaexc Jluck), coBmectHor pabotel ¢ gokymeHtamu (Office 365,
Google Docs). MS Outlook kak cpeacTtBo NOIIEPKKH IMOYTOBBIX CEPBHCOB,
IUTAHUPOBAHUSA, OpPraHU3alUy JAESITeIbHOCTH M KOHTPOJIS HUCIHOJHEHUS padorT.
Hactpoiika kaneHgapsi, KOHTAaKTOB, JIMYHBIX W KOPIOPATHUBHBIX MEPONPUSITHH.
[InanupoBanue, BeaeHwe M yudeT 3aaad. OpraHuzanus COBMECTHOIO JOCTyMa
COTPYIHHUKOB OpPraHU3aIUH.

5.2 YuyeOHO-TEMAaTHYECCKHUH TJIAH

2021r. npuema, 04HO-3a049Hasl, 2 CEMECTP

Ne| HammenoBanue TpynoeMkocTh B DopMbl

/| Tem (pa3lesnoB) yacax TEKYIIEro

I | OUCLHUIIMHBI Bcero | AymutopHas pabora CamocTt- KOHTPOJISI

O6mas, [Jlexumn |Cemuna | 3amsTust osiTenpHAsE | yCIEBACMOCTH
B T.4.. B, B unTepaxt| PadOTA

IPaKTUY | HBHBIX

ecKue (hopmax

3aHATHUA

1 [Tema 1. Undopmanus OO0cyxieHue.
3HaHMs B  Ou3Hece. Omnpoc.
NudopmanmoHHble Bemmonnenue n
[peCYpCHI OpraHU3aINH. 36 6 2 4 B 30 3ammra

MPaKTUYECKUX
3aJaHNMN.

2 |Tema 2 TexuHonoruu OO0cyxieHue.
[TOVICKA U aHAJH3a Ompoc.
MH(pOpMAIK B BhInojiHeHHE U
CIIPaBOYHO-IIPABOBBIX 36 6 2 4 B 30 3ammrTa
chcTeMax TIPAKTHYECKUX

3aJaHNMN.

3 |Tema 3. TeXHOJIOIUU U OO0cyxieHue.
CHCTEMBI MIOATOTOBKU Ompoc.
TeKCTOBBIX JTOKYMEHTOB 36 6 2 4 ) 30 BrimonHenue u

3aImTa
NPaKTHYECKUX
3aJaHNMN.

4 |Tema 4. Texuonoruu OO6cyxaeHne.
00paboTKU U aHAIU3a Omnpoc.
mH(bOpMalUH 36 6 2 4 ) 30 BrinonHenue u
TaOJINYHBIX 3aIIuTa
TTOKYMEHTOB MPaKTHYECKUX

3a1aHUH.




5 [Tema 5. Texnonoruu Ob6cyxieHne.
[OJITOTOBKU Ormpoc.
KOMIIBIOTEPHBIX 36 6 2 4 ) 30 BrinonHenue u
Mpe3eHTaui 3aImTa

MPaKTHYECKUX
3aJlaHUH.

6 [Tema 6. OcHOBHI OO6cyxieHue.
TEXHOJIOT Mt Ormpoc.
COBMECTHOM 5 36 6 2 4 ) 30 Boinmonnenue u
(KOJTEKTUBHOM) 3aluTa
[paboTHI MPaKTHYECKUX

3aJIlaHUH.
B nenom no 216 36 12 24 ) 180 Konrtponbnas
JIACLIUIUINHE pabora
5.3. Conep:xxaHue CeMMHAPOB, MPAKTHYECKUX 3AHATHI

HaumenoBanue Tem | IlepedeHbp BOMPOCOB Uit OOCY)XICHHS Ha CEMHUHAPCKHX, | DOpMbI MPOBEICHUSI

(pa3znenoB) NPAKTHYECKUX 3aHATHSIX, PEKOMEHIyEeMble MCTOYHHUKH W3 | 3aHATHH

TUCHMITIAHEI paznenos 8,9

Tema 1. Mudopmarms u
3HaHWUs B OM3Hece.
HudopmanmoHHble
[pECYpChI OpraHU3alUH.

1. MudpopManMoHHbIE pecypchl OpraHM3allid M HX pOJib B
00ecrieyeHny JIeSITENNbHOCTH KOMMEPYECKOW KOMIIAHUH. 2.
JlocTylm K MEXIYHAapOJHBIM DIIEKTPOHHBIM pecypcaM dYepes
bUK ®unancoBoro YuuBepcurera Ha mnpumepe Bloomberg
Professional u Thompson Reuters. AHanu3 (HHAHCOBBIX
[oKa3areyleld KOMIIAaHMM MHUpPOBOro u poccuiickoro HUT-
poiakoB. 3. Cucrema [IpodeccronanbiHoro Ananusza Peinka u
Komnanuit (CIIAPK) u ee npumeHeHune misi NpPOBEPKH
KOHTPAreHTOB, YIPaBICHUS KPEAUTHBIMH M HaJOrOBBIMY
puckaMu, MapKeTHHra,[1,2]

Oo6cyxnenue. Onpoc.
Brinmonnenue u 3ammra
[IPAKTUYECKUX 3a1aHUM.

Tema 2 TexHonoruu
[TOMCKa U aHaJIH3a
nHpopManuu B
CIPaBOYHO-TIPABOBBIX
cucremax

1. CIIC Kouncynpbranrllitoc - uHpOpMAIMOHHBIE PECYPCHI U
2. CIIC
Koncynbrantllinroc - pa3iaudHble BUIBI TOUCKA M COXPaHEHUSA

AHAJIUTUYCCKUEC BO3MOXHOCTH CHUCTCMBI.

nHpopmanmu. Pemenne npaktudeckux 3aaad. 3. CIIC TapanT.
WNudopmanmonHo-npaBoBoe obecrieuenne. 4. CIIC Tapanr.
Bunsl  mowcka, — MHCTPYMEHTBI — aHalW3a,  pelleHHe
MPaKTHYECKUX 3aJad IO IOUCKY aKTyaJbHOH MH(POPMALUH 110

3axoHomaTenscTBY B chepe KT [1,2]

Oo6cyxnenue. Onpoc.
BrinonHeHue u 3ammra
MIPaKTUYECKUX 3a1aHUM.

Tema 3. Texnonorun u
CHCTEMBI ITIOATOTOBKH
TEKCTOBBIX JIOKYMEHTOB

1. Ha3Hauenue u (QYHKIMH TEKCTOBBIX MPOIECCOPOB. 2.
Hactpoiika mapamerpoB MS Word. PemaktupoBanme wu
(dhopmaTupoBaHue AOKyMeHTa. 3. Vcmoap30BaHne BCTPOSHHBIX
ctuieit. Paspaborka coOctBenHpix crmiei. 4. Co3naxme
mabI0HOB JOKYMEHTOB, COHEpKAIMMX 3aJaHHBIA HAOOp
cTuieil. 5. PazpaboTka JOKYMEHTOB, BKIFOYAIOIINX Pa3IMIHBIC
00BEKTHI U cloxkHOe (opMmartupoBanue. Vcmons3zoBanne OLE-
texHonorun. 6. [IpaBmna opopmienns nokymenToB mo 'OCT.
OdopmiteHne pabot BKP.

OI‘HaBJ'ICHHﬁ, CIIMCKa HCTOYHHMKOB, CIIMCKOB I/IJIJIIOCTpaLII/Iﬁ u

KYpPCOBBIX u [TonroroBkaj

Tabmuy ¢ yuerom TpeboBanmii ['OCT. 7. Ilomrororka
CepUITHBIX TmHMceM. 3ammra JokyMeHTa. §. IlyOnmkanms
[TOATOTOBJIEHHBIX JTOKYMEHTOB B ceTh.[1,2]

Ob6cyxnenne. Ompoc.
BrimoniHeHuEe U 3ammuTa
MPaKTUYECKUX 3aJIaHUM.

Tema 4. TexHonoruu
00paboTKU U aHATH3a
nH(popManuu
TAOJIMYHBIX
TOKYMEHTOB

1. DnexTpoHHBIE TAONUIBI U pabOTa ¢ HUMH. AHATUTHICCKHC
Bo3MmoxHOcTH MS Excel. 2. Pabora ¢ manaeiMu B MS Excel.
ABTOMATH3aIMs BBOJA JaHHBIX. VIMIIOPT JaHHBIX w3 (hailoB

pa3nuaHbIX TUNOB. 3. @opmynsl B MS Excel. AbcomoTtHas n
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Ob6cyxnenne. Onpoc.
BeimonHenue u 3ammra
MPaKTUYECKUX 3aJIaHUH.




4.
AHAJTUTHYECKHE BO3MOXKHOCTH YCJIIOBHOI'O (bOpMaTHpOBaHI/IFI.

OTHOCHUTCJIbHAA azpecanus. cDOpMaTI)I JaHHBIX.

HBGTOBLIG HIKaJIbI, 3HA4KH, IpaBuja U YIOpaBJICHUC

npaBwiamu. 5. Berpoennsie ¢ynkiun. Kareropum ¢ynkumii.
Pemienne 3amau (PMHAHCOBOTO aHaM3a C HCIONB30BaHUEM
(uHAHCOBBIX (DyHKIMH. 6. Buzyanuzauus TaOMUYHBIX JaHHBIX.
[locTpoenue JarpamMm, ux pelaKTHpOBaHUE u
(dopmatupoBanue. [locrpoenne TpeHnos. IIporHozupoBanue.
7. Konconunanust naHebix. 8. CBOgHbIE TAaOJIHIBI U CBOAHBIE

muarpaMMbl. 9. DIEMEHTBl CIEHAPHOrO aHalu3a: [omdop

rapamerpa, IOCTpOEHHE TaONWIl JaHHBIX, pa3paboTKa
creHapueB u ympaBienue umu. 10. Pemenwe 3amau
onTuMu3anmu  (Haactpoiika  «[lomck  pemenumsin)  11.

CTaTUCTUUECKUM aHaJIu3, UCTIONIb30BaHUe HaacTpoiiku «[laker
aHanm3a». 12. Pa3paboTka W pemakTHPOBAHHE MAaKPOCOB.
Onementsl VBA. [1,2,3,4]

Tema 5. Texuonorun
[TOJrOTOBKHU
KOMHB}OTepHBIX
[pe3eHTalnN

1. Pa3nuyHble cucTeMbl MOATOTOBKHU Mpe3eHTaui. 2. Cucremal
npe3eHTanMoHHoN Tpaduku MS PowerPoint: HazHaueHue,
BO3MOXKHOCTH, WHTepdeiic. 3. Texnonoruss pa®oTsl B cpene
MS PowerPoint. 4.
npe3eHTaluil: pucyHkH, Tabmuupl, rpaduku. 5. IlpaBumia

bazoBrie HUHCTPYMEHTBI  CO3JaHUs

[OCTPOCHUS TEKCTOBBIX CIAWIOB M IMPOCKTHPOBAHUE CIIANIOB
c pucyHkamu. 6. CtuieBoe opopMIiIeHHE TIPE3CHTAIIN Y.

7. TloaroroBka OW3HEC-TIPE3CHTAIIMM C HCIOJIL30BAHUEM
KOpIIOpPAaTUBHOTrO au3aitHa. [1,2,5,6]

Oo6cyxnenune. Onpoc.
Brinmonnenue u 3ammyra
MPAKTUYECKUX 3aJaHUH.

Tema 6. OcHOBBI
TEXHOJIOT UM
COBMECTHOI
(KOJIJIEKTUBHOM)
[padoThI

1. OGnauHble TEXHOJNOTMH. Pa3nuyHbBlE MOJENU CEPBHUCOB,
IpeAocTaBsieMbIX nonb3oBaTelsiM (SAAS, TAAS, PAAS). 2.
Hcnone3oBaHue OOJa4YHBIX TEXHOJNOTHMH AT OpraHM3aluH
Opoleayp pa3MelieHHs W XpaHeHus  uH(opmaiwmy,
COBMECTHOM pabOTBl C JOKYMEHTaMH Ha IpUMepe
GoogleDocs, Google luck. 3. MS Outlook — HacTpoiiku u
Bo3MokHOCTH. 4. [ImaHmpoBaHue 3amad W MEpONPHSITUHH B

O6cyxnenue. Onpoc.
BrinonHeHnue u 3ammra
MIPaKTUYECKUX 3a1aHUM.

MS  Outlook.  Opranuzamust  COBMECTHOH  pabOThI
COTpYAHUKOB opranu3aiuu B MS Outlook. [1,2]
6. Ilepeuyenn Y4€0HO-METOAMYIECKOT0 o0ecreyeHus hif) ¢

CaAMOCTOAITEJIbHOI Pad0Thl 00Y4YAKIIMXCH M0 AMCHUILIMHE
[Iepeuenp BOIPOCOB, OTBOJMMBIX Ha CAMOCTOATEIBHOE OCBOCHHUE

TUCUUIUIMHBIL, (HOPMBI BHEAYTUTOPHON CAMOCTOSITEIbHON pabOThI

HanmenoBanue Tem

HepequL BOIIPOCOB, OTBOANMBIX Ha CAMOCTOSTECIIBHOE

DopMbl BHEAYIUTOPHOI

(pa3menoB) CaMOCTOSITENTEHON
OCBOEHHE
JVCITUILIAHBI paboThl
Tema 1. Undopmanums nladopmarmionssie pecypcsl @MHAHCOBOTO YHHBEPCHUTETA. M3ydueHne TeopeTHYECKOro
3HaHMA B  Ou3Hece. MaTepuana o TeMe
MHubopMaoHHBIE 3araTus. Pabora ¢ yueOHOM

[peCypCBl OpraHU3aIUH.

nuTepaTtypoil. BeimonHenue
JTOMAIIHUX 3aJaHHI

Tema 2 TexHomoruu
[IOMCKA U aHaIN3a
nH(opManuy B
CIIpaBOYHO-TIPABOBBIX
crcTeMax

Knaccudurkanmss  cripaBOYHONPABOBBIX ~ CHCTEM,  0030p
[POCCHIICKOrO pBIHKA. TEXHOJOrMH pealu3alii CIPaBOYHO-
npaBoBbIX cucreM. IloaroroBka kx OnuMmuane KOMIAHUH
Koncynerantllntoc u I'apant

M3y4eHne TeOpETHIECKOro
MaTepuana 1o TeMe

3ansThs. Pabota ¢ yueOHON
nmuTepatypoil. BeimonHenue

JAOMAIITHUX 3a£[aHI/II\/'I




Tema 3. TexHomoruu u
CHCTEMBI ITOATOTOBKU
TEKCTOBBIX JIOKYMEHTOB

qDOpMaTPIpOBaHI/IG TCKCTA. CpeI[CTBa aBTOMaTHU3alluu
MMOATOTOBKH JOKYMCHTOB. HOHFOTOBKa CJIOKHBIX TOKYMCHTOB.
KomnexkTuBHas pa60Ta C TCKCTOBBIMU JJOKYMCHTAMU.
Pe[[aKTOpCKaH IpaBKa U YIPaBJICHUC ITPUMCYAHUAMMU.

l13yueHne TeopeTH4ecKoro
MaTepuaa 1o TeMe
3ansaTHs. PaboTa ¢ yueOHOi
nmuTepatypoil. Beimonnenue
JTIOMAIIIHUX 3aJaHuil

Tema 4. Texnomoruu
00pabOTKHU U aHAJIN32

dopmarupoBanue 3yeMeHTOB TabauIbl. COPTHPOBKA aHHBIX.
OunbTphl U QuIbTpanya JaHHBIX. [ padudeckie HHCTPYMEHTHI

l3yueHne TeopeTH4ecKoro
MaTepHana 1o TeMe

nH(popManuu TUIsl BU3Yal3auuy HHpOpManuy B 2JIESKTPOHHBIX Tabnunax.  [3aHsTust. Pabora ¢ yueOHO#
TaOJIMIHBIX nmuTepatypoi. BrimonHeHne
TOKYMCHTOB ITOMAIITHUX 3aJJaHuH

Tema 5. Texnonorun  |CTiieBoe  opopMIleHHE — Tpe3eHTalu.  Bo3aMokHOCTH[/3yueHHE TEOPETHIESCKOTrO
[TOJITT OTOBKHU WCTIONB30BaHUS aHUMAIMU B OW3Hec-Tpe3eHTaIusIx. OHIaliH-MaTepraia mo TeMe

KOMITBFOTEPHBIX CCPBUCHI JIJIS pa3pabOTKU Mpe3eHTAINN 3aHaTUs. PaboTa ¢ yueOHO#
[pe3eHTaIHii nmuTepaTypoil. BeimonHeHnue

TOMAIIHUX 3aJaHui

Tema 6. OCHOBEI
TEXHOJIOT U
COBMECTHOMU
(KOJIJIGKTUBHOM)

PaGora B MS Office 365 c¢ wucnonb3oBanmem OneDrive.
[InanupoBaHne u opraHuzamus pabodyero BpeMEHH C
MOMOIIBI0 TEXHOJIOTWH KOJJIEKTUBHON paboThl. [IpuHIMIIBI
TaiiM-MeHEeIDKMEHTa Kak OCHOBA 3(p()eKTHBHOIH KOJIEKTHBHOH

l3y4eHne TeopeTHIecKoro
MaTepuasa 1o TeMe

3aHsTHsA. Pabora ¢ yueOHOM
nmuTepaTypoil. BeimonHeHnue

a00TBI

[paboThL. JTIOMAIIIHUX 3aJaHui

IlepeyeHb BONPOCOB, 3a1aHNIi, T€M /ISl MOATOTOBKH K TEKYIIeMY KOHTPOJIIO

[IpenycMOTpeHO BBITIOTHEHWE KOMIUIEKCHOW CaMOCTOSITENIbHOW padoTHI,
HaIpaBJIieHHOW Ha cOOp, 00pabOTKy, COXpaHEHHE W MPEe3eHTAlNI0 WH(popMaIuu.
Pabora mpenycmartpuBaer uszydeHue I[T-pplHKA ¢ TOYKH 3pEHUs CIEIUATIUCTA,
noJAOHMPAOIIETO MPOrpaMMHOE oOOecredeHrue Jis KOMMEpPUYeCKOM KOMIIaHWH,
BBHIOOp KOMIIAHWHU-TIOCTABIIMKA WH(POPMAIMOHHBIX CHCTEM (TIPOrpaMMHOIO
obecrieueHus1) WM U3ydeHUe phIHKa Tpyaa [ T-crienuanucTos.

[Ipumep CKBO3HOW KOHTPOJIBHOW pPabOTHl 1O H3YYCHUIO pBhIHKA Tpyaa
ITcrienmanucTos:

1. ®opMupoBaHre KOMaHJbI, cocToseld u3 3-4 CTyIeHTOB (OJMH U3 HUX
BBIOMpPACTCS PYKOBOIUTEIEM), paclpeseicHne padoT, COCTaBICHHUE MAaTpPHIIbI
RACI.

2. Coop wuHpopmamuu 1o 3-4 MO3UIUSAM Ha phIHKE Tpynaa (IO YHUCITY
CTyICHTOB) B OJHOM U3 (deaepalbHbIX OKPYIOB C  HCIIOJb30BaHUEM
MH(POPMAIIMOHHBIX pecypcoB ceTu MHTepHEeT M MHOOPMAIMOHHBIX PECYpPCOB,
noctynHbix yepe3 bBUK duHaHCOBOro yHUBEpCUTETA.

3. ®opmupoBanue Tabnaui B kHure MS Excel B cOOTBETCTBUU C 3aJaHUEM,
dbopmaTupoBaHue TaOJIHII U TIOATOTOBKA AUArpaMM. AHAIM3 MOJYYCHHBIX JaHHBIX
C UCTIOJIb30BaHUEM aHAIUTUYECKUX HHCTpyMeHTOB MS Excel.

4. TloaroroBka aHamuTHYecKoW 3amucku B MS Word, conepxarieit
coOpaHHBIC JIaHHBIC W BBIBOJIBI, IIOJIYYCHHBIC TIOCIIC WX aHAJTUTHYSCKOM
ob6pabotku. 3anmcka opopmisiercss B coorBercTBun ¢ 'OCT 7.32-2017, Tabnmmp
W JauarpaMmbl, TOATOTOBICHHBIE B MS Excel, BHempsiooTcs B TEKCT C
rcnosibzoBanueM TexHonorun OLE.

5. TloaroroBka mpe3eHTanuu pabOTBl H  3amMTa pabdoThl  Nepen
MpenoaaBaTeyeM U CTYJEHTAMU TPYMIIbI.
[IpuMep CKBO3HOW KOHTPOJIBHON pabOThl MO BBIOOPY MOCTaBIIUKA

MPOrPAaMMHOTO 00ECIICUCHUS



1. ®opmupoBaHue KOMaHJbI, cocTosied u3 3-4 CTyIEeHTOB (OJUMH U3 HUX
BBIOMpAETCS. PYKOBOJUTENEM), pacmpenesieHue padoT, COCTaBICHHE MaTPHUIIbI
RACI.

2. Coop wundopmanuu mo 3-4 KoMmaHusM (MO YHCIY CTYIEHTOB),
paboTaronuM C 3aJlaHHBIMM cHcTeMaMu (10 BapHaHTy 3aJaHus) B OJHOM W3
LEHTPOB (eJiepabHBIX OKPYTOB C MCIOJIb30BAaHUEM HWH(OPMAIMOHHBIX PECYPCOB
cetui HWHTepHeT W MHPOPMALMOHHBIX pecypcoB, naocTynHbix dYepe3 BUK
®dunancoBoro yauepcutera (CITAPK, Bloomberg, Thompson Reuters).

3. ®opmupoBanue Tabnuil B kuure MS Excel B cOOTBETCTBUU C 3a7aHUEM,
dbopmaTupoBanue TabJIUIl ¥ TTOATOTOBKA JUarpamMM. AHaIu3 MOJTYyYEHHBIX JTaHHBIX
C UCIIOJIb30BaHUEM aHAUTUYECKUX HHCTpYyMeHTOB MS Excel.

4. TloaroroBka aHanmuThueckor 3amucku B MS Word, conepxanieit
coOpaHHBIC JIaHHBIC U BBIBOJIBI, TIOJIyYCHHBIE TIOCJIE€ WX aAHAJTUTUYECKOU
o0pabotku. 3anucka opopmisiercss B coorBeTcTBUU ¢ ['OCT 7.32-2017, Tabnuiisi
W JMarpaMMmbl, ToArOTOBNeHHBIe B MS Excel, BHempstoTcsi B TEKCT C
ucnoiab3oBanueM TexHosioruu OLE.

5. TloaroroBka mpe3eHTanuu pabOTBI ©  3amMTa paboThl  TEepen
IpernoiaBaTesieM U CTyACHTaMHU TPYIIITHL.

[Ipumep CKBO3HOW KOHTPOJIBHOM pabOTBl MO BBIOOPY MPOTPAMMHOTO
oOecrieueHust Uisi KOMMEPUECKOW KOMITaHUH:

1. ®opmupoBaHre KOMaH[bI, cocTosiend U3 3-4 CTyneHTOB (OJMH U3 HUX
BBIOMpAETCS. PYKOBOJUTEJIEM), pAaCIpeieieHHe paldoT, COCTAaBICHUE MAaTPHILBI
RACI.

2. Coop wunHbpopmanuu 1Mo 3-4 nporpaMMHBIM TPOAyKTaMm (MO YHUCTY
CTYJICHTOB), YJOBJIETBOPSIOIINX TPEOOBAHUSAM KOMITAHUM (IO BapUAHTY 3aJIaHHS)
M WX TOCTaBIIMKaM, B OJHOM U3 IIEHTPOB (eAepadbHbIX OKPYTrOB C
UCIIOJIb30BaHUEM  HMH(OPMAIMOHHBIX  pecypcoB  cetd  VHTepHer
WHOOPMAIIMOHHBIX  pecypcoB,  JaocTynHbix  4epe3 BUK — dunancoBoro
yuusepcuteta (CITAPK, Bloomberg, Thompson Reuters).

3. ®opmupoBanue Tabnuil B kaure MS Excel B cOOTBETCTBUU C 3aaHUEM,
dbopmMaTrpoBaHue TaOIHI] U MOATOTOBKA AUarpaMM. AHAIIW3 MOIYYSHHBIX JAHHBIX
C UCTIOJIb30BaHUEM aHAIUTUYECKUX HHCTpyMeHTOB MS Excel.

4. TloaroroBka aHamuTHYeckoW 3amucku B MS Word, coxepxkarieit
coOpaHHBIC JaHHBIE H BBIBOJBI, IIOJyUYCHHBIE TIOCIE WX aHAJUTHUYECKOM
ob6pabotku. 3anmcka opopmisiercss B coorBercTBun ¢ ['OCT 7.32-2017, Tabnmmp
W JharpamMmbl, moAarotoBieHHsle B MS Excel, BHeapsroTcs B TEKCT C
ucrnoiab3oBaHueM texnosnorun OLE.

5. TlogroroBka mpe3eHTanuu paboOTBl W 3ammTa pabOThl  Tepen
MpenoaaBaTeyeM U CTYJEHTAMU IPYMIIbI.

7. ®@OoHA OUWEHOYHBIX CPEeICTB AJs TpPOBeJeHHUS TMPOMEKYTOYHOM
aTTecTAllMU O0YyYAKOIUXCH MO0 JUCIHUIIIINHE.
[Tepeuens kommeTeHIIUM, (HOPMHUPYEMBIX B MPOIIECCE OCBOCHUS NUCITUTUINHBI,
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conepxurcs B paznene 2. «llepedeHb MIaHUPYEMBIX PpPE3yJbTaTOB OCBOCHHS
oOpa3zoBaTeibHON  mporpamMMbl  (MEpEUYE€Hb KOMIETEHIMM) ¢  yKa3aHUEeM
MHIUKATOPOB HUX JOCTH)KEHHMSI M IUJIAHUPYEMbIX pe3yJbTaTOB OOy4YeHHUs IO
TUCLUIUIHHE.

7.1 Bonpocel 1J151 NOATOTOBKH K 3a4eTy

1. CpaBuute npaHHble, uWH(pOpManuio u 3HaHuUA. [lepedncnure BUIBI U
cBOiicTBa OM3HEC-UH(POPMALIHH.

2. OnuuuTe MHGOPMAMOHHBIE PECYPCHl OPTaHU3AIUH, UX COCTAB, MOSICHUTE
pasfeneHue Ha BHeIIHHE (KiIacCUUUUPYWTE MX) M BHYTPEHHHE pPECYpPChl U
OpUBEANTE MPUMEPHI BCEX BUOB MHGOPMALIMOHHBIX PECYPCOB.

3. Ykaxwure, Kakue BUAbl MPABOBOM MH(OpPMALMU Bbl 3HAETE, IPUBEAUTE €€
cTpykrypy. CpaBHuTe BUABI NpaBoBOW HHPoOpManuu. YTO BXOAUT B COCTaB
CIIPABOYHO-TPABOBBIX CHCTEM, KakoW (PYHKIIMOHAN OHM JOJIKHBI UMETh U KaKue
poOJIeMBl PEIIAIOTCS ¢ UX TOMOIIbIO?

4. YKaxxuTe OCHOBHBIE CBOICTBA M TapaMEeTPhl CLIPABOYHO-TIPABOBBIX CUCTEM,
npuBeauTe uUX kiaccudukanuio. Kakue cripaBouHO-TIpaBOBbIE CHCTEMBI celyac
OPUCYTCTBYIOT HA POCCHIMCKOM PpBIHKE, CpaBHUTE HX (YHKIIHOHAJIbHBIC
BO3MOXHOCTH C TOCYIapCTBEHHON HMHGOPMAIIMOHHON CHCTEMOW MPaBOBOM

uH(pOpMAITIH.

5. VYkaxure OCHOBHbIE (PYHKIMOHAIbHBIE BO3MOXXHOCTH CIPAaBOYHO-
npaBoBoii  cuctembl — Koncynerantllnmroc.  Kak  ycrpoena — cTpykrypa
001IePOCCUCKON CeTH pacrpocTpaHeHus MIPaBOBOM uHpopMaIu

Koncynbrantllntoc. Uto BKiItodaeT B ce0s ropuandeckas oopadoTka JOKyMeHTa?

6. YKaxuTe OCHOBHBIE MHCTPYMEHTHI IOMCKa HH(POpPMAIMU B CHCTEME
Koncynpranrllnroc. CpaBaure wux (QyHKIMOHAN W Ha3HaueHue. Kakue
aHAJIMTUYECKHE BO3MOKHOCTHU BKJIIOUEHbI B cucteMy KoncynbranTtlntoc.

7. YKaxuTre, KaKM€ CYIIECTBYIOT KaT€rOpHUU CUCTEM IMOATOTOBKH TEKCTOBBIX
JIOKYyMEHTOB, CpPaBHUTE€ WX (DYHKIIMOHAIBHBIE BO3MOXHOCTH U TPHUBEAUTE
IPUMEPHI MPOTPAMMHBIX MPOAYKTOB, OTHOCSIIUXCS K KaXI0W U3 HUX.

8. [IpuBenute nmpuMepsl NPUCYTCTBYIOIIUX HA POCCUMCKOM PBIHKE TEKCTOBBIX
MIPOIIECCOPOB M ONMUIIUTE uX crnernuduaeckue ocooennoctu (MS Word, MoitOduc
Texct, OpenOffice Writer, LibreOffice).

9. Vkaxure, KaKUM TOCY/IapCTBEHHBIM CTaHJIapTaM JIOJKHBI YJIOBIETBOPATH
Hay4HbI€, 5KOHOMUYECKHE, YIIPABICHUYECKUE TOKYMEHTHI.

10.Ykaxure, Kakue (QyHKIIMOHAIBbHBIE BO3MOXHOCTH MS Word mo3BossitoT
HACTPOUTH PAa3/ACNbl JIOKYMEHTA, OCYIIECTBISATH (OpMATUPOBAHHE TOKYMEHTa B
11e7I0M (MJTH €T0 pa3/iesioB), €ro ab3aIsl U OTIETLHBIE CUMBOJIBI.

11.Ykaxure, Kakue QyHKIIMOHAIBbHBIE BO3MOXHOCTH MS Word mo3BossitoT
dbopMaTupoBaTh TaOIHIIBI, HCTIOIB30BATh (DOPMYJIIBI JJISI BEIYMCICHUN B TaOIUIaX,
a TaK)Ke pa3MeniaTh U PeAaKTUPOBATh B JOKYMEHTE Pa3IMUHbIE 0ObEKTHI.

12.0numure cyte TexHomorum OLE w npuBenute mnpumepsl  ee
ucrnoiab3oBaHus B npunoxeHusx MS Office.
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13.Ykaxute, kxak B MS Word ocymecTtBiasiercs crtuiieBoe odopmiieHue
TEKCTa, TMOJITNOTOBKA COOCTBEHHBIX CTWJIEH U CO3JJaHHE€ aBTOMATHYECKUX
OTJIABJICHUW U CIIUCKOB WUIFOCTPALIUi.

14. Yxaxute, kak B MS Word ncnonp3ytoT madaoHbl JOKYMEHTOB U IpyTrue
CpeICTBa aBTOMATH3aIlIMK MOJITOTOBKH JIOKYMEHTOB.

15.0nummuTe BO3MOKHOCTU MOATOTOBKHU pacchuiok B MS Word.

16.Ykaxute, kak peanuzoBanu B MS Word nyGnukamus gokymeHToB B Web
1 KOJUIEKTUBHAs paboTa C TEKCTOBBIMU JIOKYMEHTAMHU.

17.Ykaxute, B Kakux clydasx g paOOoThl C JaHHBIMU palMOHAILHO
UCIIOJIb30BaTh JJIEKTPOHHBIE TAOJIMIbI, U MPUBEIUTE OOOOIICHHYIO TEXHOJOTHIO
pabotsl ¢ HumH. [IpuBenuTe mpuMepsl MPOTPAMMHBIX MPOJAYKTOB JJisl pabOThI €
TaOIUIIaMU.

18.Ykaxkure, Kakue  aHAJUTUYECKUE  BO3MOXKHOCTH  MPEIOCTaBISET
nonbs3oBarento MS Excel? [lepeuncnure nHanOonee BakHble MHCTPYMEHTHI H
HAJICTPOUKH, TPUBEIUTE MPUMEPHI PEIIAEMbIX ¢ UX TTOMOIIILIO KJIACCOB 33]1a4.

19.Vkaxxute BO3MOXXHOCTH BBOoJIa AaHHBIX B MS Excel, nosicuute, u3 daitnos
KaKUX TUIIOB U KaKUM 00pa3oM MOTYT ObITh MMIOPTUPOBAHBI JIAHHBIC, U KAKOBBI
BO3MOKHOCTH aBTOMATHU3AIUHU TIPU PYYHOM BBOJIC JIAaHHBIX B JIUCT.

20.0numuTe BO3MOKHOCTH YCJIOBHOTO (OpMAaTUPOBaHUS NaHHBIX B MS
Excel. [losicuuTe, B Kakux cliydasx UCIOJIb3YIOT YIIPaBICHUE TTPaBUIIAMH.

21.YkaxuTe, Kakue KaTeropuyd BCTPOEHHBIX (QDYHKIMM HCIONB3YIOTCS B MS
Excel, omumure o6nacte npuMeHeHUS (QUHAHCOBBIX GYHKIUNH W (QYHKIUH,
NpelHa3HAYeHHbIX IS TOCTPOEHUS TMPOTHO30B U (PYHKIUH  KaTeropuu
Craructuyeckue.

22.VkaxuTe,  Kakde  BO3MOXXHOCTM  BHU3yaJu3aluu  WHOOpMAIIU
npenocrarisier MS Excel.

23.0numute Bo3MoxkHOCTH MS Excel B oGmactu moctpoeHus auarpamm
paznuuHbiX TUNOB. [IpuBeanTe mpuMepsl quarpamm s BU3yaldu3aluu pPelieHUun
pa3IMYHBIX TUIOB 3a]1a4.

24.0numute nHCTpyMeHT KoHcomnaanys u ero uCrojb30BaHUE.

25.YkaxuTe, Kak aHanu3upoBath uH(popmanuio B MS Excel ¢ momormbto
CBOJHBIX TaOJUIl U JUATPAMM.

26.0nummute nacTpymMeHT MS Excel «Ilogbop mapamerpay», BO3MOMXKHOCTH
€r0 UCIOJIb30BAHUS JJIS IOCTPOCHUS TAOJIHI] TaHHBIX.

27. YKaxuTe, KaKue THUIIbI 33/1a4 PEIIAIOTCs C UCIOIb30BAHUEM HAJICTPONKH
MS Excel «Ilouck pemenus». [IpuBenure mpumepsl.

28.Ykaxute ocobeHHoctu Hanctpoilku MS Excel «llaker ananuza» u
MIPUBEJIUTE MMPUMEPHI 3a/1a4, PEIIAEMBIX C €€ ITOMOIIBIO.

29.VkaxuTe, Kakue MpOrpaMMHbIE MPOJAYKTHI (BKIIOYas pa3MEIICHHbIE B
CEeTM HHTEPHET) MOryT ObIThb MCHOJB30BaHbl JUIsl TMOATOTOBKH IPE3CHTAIUH.
[IpuBenuTe npumepsl.

30.CpaBHUTE HECKOJIBKO (HE MEHEE TpeX) MOMYJISIPHBIX OHJIAH-CEPBUCOB IS
pa3pabOTKU MPE3CHTAIIUM.

31.0numure 0coOEHHOCTH pa3paboTku OusHec-mpe3eHTanuu. Yrto Takoe
KOPIOPATUBHBIN U3aiiH U B KOTJ]a €ro UCIOJIbOBAaHUE HEOOX0UMO?
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32.Ilepeuncnute OCHOBHbIE OIIMOKM pa3paboTku mpeseHTanuil. [IpusBeaute
npasuwio 10-20-30 u noscHUTE 0OCOOEHHOCTH U OIPAHUYEHUS €r0 MCIOJIb30BAHMS
Ha MIPaKTUKE.

33.VkaxuTe OCHOBHbIE BO3MOXHOCTH mpuioxenus MS PowerPoint u
ONMILUTE MOCJIEOBATEIBHOCTh NEUCTBUN MPHU MOATOTOBKE MPE3EHTAI[MU B 3TOM
MPUIIOKEHHUH.

34.VkaxuTe, KaKue MOJAEIN OOCITYKUBAaHHUSI CYIECTBYIOT JIJISl MOJIb30BaTENEH
00JIaYHBIX CEPBUCOB.

35.Vkaxute, kKakue Bo3MOKHOCTH nipefoctasiger MS Outlook kak cpeactso
HNOJIIEP>)KKU TOYTOBBIX CEPBHUCOB, IJIAHUPOBAHMS, OPTaHU3ALUU JEATEIBHOCTH U
KOHTPOJISI UCIIOJTHEHUsT padoT.

36.0nummure ucnonb3zoBanue MS Outlook myist opranuzanuu KOMIEKTUBHOM
paboTHI.

IIpumepHbIe NPAKTHKO-OPHEHTHPOBAHHOE 3aIaHNS K 3a4eTy:

3ananue 1

Supa

Co3narh peKIaMHBIA POJIMK C TIOMOINBIO CEpBHUCA supa s Jro0oi opranmzammu Kypckoit
obnactu

3ananue 2

Canva

Co31aTh BUBUTHYIO KApTOUYKY € MOMOIIbIO cepBrca Canva

3ananmue 3

Canva

Coznartp OykieT ¢ moMotisio cepBuca Canva

Sananue 4

Web

[IpoBepka moceniaeMoCTH caiiTa OHJIAH cepBUCAMH Ha MPUMEpPE JIIOOOr0 MPEInpUsITHUS T.
Kypcka

7.2 TlpuMepbl OIIEHOYHBLIX CPeACTB AJs1 TNPOBEPKH KAXKIOH
KOMIEeTEeHIMH,
Hampasnenne noarorosku 38.03.05 «buznec-undopmaruxay. [poduns «UT-

MEHEKMEHT B Ou3Hece». Popma oOydenus: ouHo-3aounas 2021ron mpuema

Kon HaumenoBanue Tunosele 3agaHus
KOMITe- KOMITETEHINN
TEHLIUN

YK-4 CrnocobHOCTB ncnonb3oBath | 1. Menoab3yeT OCHOBHBIE METOIBI M CPEICTBA MOJTyYeHHs,
MIPUKIIATHOE MPOrpaMMHOE | MpeACTABJIEHHs, XPaHEHUs U 00pa00TKH TaHHbIX. 3aaHNe
obecrieucHre npu pemrennu | 1 Cozpaiite  mokymenr MS  Word, Ha3oBure ero
podeCcCHOHATBHBIX 3a1a4 I'pymma_®amunus. CxomupyiiTe B JOKYMEHT TEKCT W3
MIPEIOCTaBICHHOT O TIperoIaBaTeNieM (aiina * txt.

1.0rdopmatupyiite Tekct B coorBerctBuu ¢ [OCT P 7.0.97-
2017. 2.IlogroroBrTe  COOCTBEHHBIM  CTWIL  ab3ala,
coZiepKalii He MeHee 6-TH 3JIEeMEHTOB (HOpMATHPOBAHUS,
3aJJaHHBIX  SIBHO, COXpPaHWUTE CTWIb TII0J Ha3BaHHEM
@amunus_abzany W ordopMaTHpPyHTE € €ro MOMOIIBIO
nokymeHnt. Ctue mommkeH cootBerctBoBaTh [OCT P 7.0.97-
2017. 3.IloaroToBBTE CTWJIM 3arojOBKOB TpeX YPOBHEH C
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Hymepammeir mo I'OCT P 7.0.97-2017. Coxpanute HX C
Ha3zBaHuAMH Damunust_3aronoBokl, damwminsa 3aroaoBok2,
@amunus_3aronoBok3. 4.Pazmectute B Tekcte 4 U3
NPUBEJICHHBIX B manke 3ananue | nzobpaxenus. ObecrieupTe
BBIPAaBHMBAaHWE W OOTEKaHWE TEKCTOM CJIeBa WIJIM CIIPaBa,
nmoAOepuTe MPaBWIBHBIA pa3Mep n3o0pakeHuid. 5.Co3maiTe
MIOAITIMCH K pa3MElIeHHBIM pPHCYHKaM, oT(opMaTHpyiTe UX C
TIOMOIIBIO COOTBETCTBYIOIIErO CTWJISI M TOCTPOMTE CIHCOK
WTIOCTpallMii B KOHIE JOKyMeHTa. 3amanue 2 Ilpumenute
MS Excel mis moctpoeHus mPmIOOpAa Ha OCHOBaHHHU
MOJIYYSHHBIX OT TMpenojaBaTeNsi B TEKCTOBOM  (haiine
UCXOJHBIX JIaHHBIX O JesTeNllbHOCTH poccuiickon IT-
KOMITaHUH. 2. JdeMoHcTpupyeT BJIAJICHUE
npogeccHOHATBHBIMH MaKeTAMH MPHUKJIATHBIX POrPaMM.
3amanne 1 [lna pemenus 3amau  ucnonedyite CIIC
Koncynprantllntoc unu apant. Kaxayro perneHHyio 3aaaqy
MO/ITBEpXKIaiTe CKPUHIIIOTOM W HECKOJIBKHMHU,
JKCIIOPTHPYHTE B JOKYMEHT TEKCT (hparMeHTa JOKyMEHTa,
MO/ITBEPKIAIONIETO OTBET, M 3alHCHIBAMTE OTBET B SIBHOM
dopme. Odopmute mokymeHnt B coorBerctuu ¢ ['OCT P
7.0.97-2017. 1. Kakoit ®denmepanbHbIii 3aKOH pETyIHpPYET
OTHOLICHUA, BO3HHUKAKOIIHNEC npu IMPUMEHCHUHN
nH(pOpMalMOHHBIX TexHomoruid? Ine u korma OH  ObLI
onyonukoBaH? CKONBKO y HEro HelEHCTBYIOMIMX PEAaKIHii?
Ecnu OoH colepxuT ompesesieHue caiita B CeTH MHTEPHET U
BIIAJIENblIA CcaiiTa, MPUBEANUTE UX. 2. BBISCHUTE, KaK MOBJIUSET
Ha  HaJOrooONOKeHHEe M OyXydeT TIpy300TIPaBHTEINs
CUTyallls, KOrJja OH II0 YCJIOBHSM JOroBOpa IE€PEeBO3KH
CTpaxyeT IepeJaHHbIi K EPEeBO3Ke IPy3.

3. BpiOupaer Heo0XoauMoe NPUKJIAJHOE NPOrpaMMHOE
o0ecrieyeHHe B 3aBHCHMOCTH OT peliaeMoil 3aaaydm.
3amanme 1 IloaroroBbTe  DNEKTPOHHYIO  PACCBUIKY
NPUITIAEHUH Ha CTYICHYECKYI0 HaydHYI0 KOH(EPEHIHIO IS
CTYZICHTOB U TIperoJaBaTelici, MpeJCTaBIECHHbIX B cricke MS
Outlook (15- 20 3amuceit). [IpurnaiieHie T0HKHO COMEPKATE
HE MEHee TpeX IOoJled CIUSHWUA M HEe MEHee [BYX MpaBuIl.
OdopmieHrne W [u3allH B 3aBUCHMOCTH OT TEMAaTHKU
koHpepenuun. 4. Mcnoab3yeT NMpHKJIagHOe MPOrpaMMHoe
ofecreyeHHe JJIsl pellieHUS] KOHKPETHBIX NPHKJIATHBIX
3ama4y. 3amanme 1 B cucreme Cnapk-uHrepdakc
BOCIIONIB3YHTECH cepBUCOM BriOopku — CTpaxoBble KOMIIAHHH
Poccun, PamxupoBanue crpaxoBbiXx kommnanuid. Iloctpoiite
oT4eT Mo 4-5 OCHOBHBIM ITOKa3aTEsIM IO CBOEMY BEIOODY.
Okcnoprupyiite otaet B MS Excel. 3aganue 2 [Tony4deHHblit B
OpenployIleM  3aJaHud  OTY4eT  BH3YaIM3HpyHTE  C
UCIIONb30BAaHUEM TEXHOJIOTHHM MOCTPOEHMs MA3IIOopAa Ha
OCHOBE CBOJHBIX TaOJMII, NPEACTABBTE JIEMEHTHI CPE30B U
ceogaple KPI. Ompenenute onTtuManbHOE KOIHYECTBO
JuarpaMM M TaOJIMYHBIX JAHHBIX B OTYETE CaMOCTOSITENBHO,
He HapyIas MpaBHiIa HOCTPOCHUs A31I00pI0B

YK-10

CriocoOHOCT OCYIIIECTBIIATH
TIOHCK, KPUTHYECKH
AHAIIN3UPOBATH, 00001maTe n

CHCTEMaTH3HPOBATh WH(POPMAIIHIO,
HCIOJIB30BaTh CHUCTEMHBIN IOIXO
JUTS PEUIeHHs TIOCTAaBIICHHBIX 3a7a4

1. YeTko omuchIBaeT COCTAB M CTPYKTYPY TpedyemMbIx
JAHHBIX M MH(OPMAILMH, TPAMOTHO pPeajn3yeT MPOLECcCh
HX cOopa, oOpa0oTkum W uHTepmperanmuu 3aganue |
[lpoBemute  TpOBepKY  BBIOPAaHHOIO  KOHTpareHra ¢
HCTIOJIE30BaHIEM CHCTEMBI CIIAPK, obpaboraiire
NONyYCHHYI0O HH(OpPMAalHMI0O W COXpaHUTE €€ B BHIC
NPE3CHTAIMH BBITOJHEHHON B CTPOrOM O(GHUIHAIBHOM CTHIIE,
C WCIIONb30BAHUEM JIOTOTHIA KOMITAHWM M KOPIIOPATUBHOTO
Iu3aiiHa (ecly ecTh), HaBHTALMIO MO ClaijaM clenaire c
MOMOIIBI0  KHOIMOK, Ha BTOPOM Claiiie Npe3eHTaluH
MOATOTOBBTE CIMCOK CIIai{/I0B Ha OCHOBE I'MIIEPCCHITIOK.

2. OGocHOBBIBAET CYIIHOCTH NMPOHMCXO/SIIET0, BbISIBJIsIET
3aKOHOMEPHOCTH, TOHHMAaeT NPHPOAY BapualeJbHOCTH

14




3aganme 1 Cozpaiite xuury MS Excel. Hcnonesys
CIICHapHBIM aHalu3, pemmre 3ajady u odopmure order. B
OTYeTE JJOJDKHBI OBITH MOATIMCAHBI BCE apIyMEHTHI (MCXOIHBIE
JTAaHHBIC) U BBIZEIEHBI PE3yAbTaThl (OTBET Ha BOIIPOC 33/1a4H).
PaccmaTtpuBasi ~ BapMaHTBI ~ WIIOTEYHOIO  KPEAWTOBAHWS,
rpaxgaHnuH VBaHOB BBIOpan KBapTHUPY CTOMMOCTBIO 8 MIIH.
pyoneit. Ha mepBoHada bHBIM B3HOC Yy HEro ecTh 1,5 MIIH.
pyo. C wucnonb30BaHMEM CIIEHAPHOI'O aHalM3a BBICHUTE,
KakuMH OyIyT eXeMecs4Hble IUIaTeKH W Ieperviata IpH
MOJIy4YeHUU HenocTawlmed cymmsl Ha 7, 10, 15, 20, 30 ner
TIPY YCIIOBHH, YTO T'OJ0OBOM MPOLEHT IT0 HIloTeKe 9,6 Ha CPOK
no 10 yieT BKIFOUUTENBHO ¥ 8,2 Ha Oosbinue cpoku. Caemnaiire
BBIBOJIBI TI0 PE3YJIbTaTaM BBHIYMCICHHUI M 3aITUILIUTE HX.

3. ®opmyJaupyerT NpU3HAK KJIaccU(puUKanuu, BblaesisieT
COOTBETCTBYIOIIME €My TPYNIbI OAHOPOAHBIX «00BHEKTOBY,
uaeHTUGUUUpPYeT o0IMe CBOWCTBAa JJIEMEHTOB JITHX
rpyni, OLIEHHUBAET MOJIHOTY pe3yJbTaToB
KJacCH(PMKAMK, TOKA3bIBaeT NMPHUKJIAJAHOe Ha3HAYeHHe
KJIaCCH(PMKAIMOHHBIX TPYTIII.

3aganne 1 OObsIcHUTE  TIOHATHE  «IPOTPAMMHOE
obecneuenne» (I10), kiaccuduumpyiite nporpaMMHoe
obecnieuenue 1o chepaM NMPUMEHEHHS, PUBEIUTE TPHUMEPHI
UIs  Kaxkmoro kiacca (Buma) 4. I'paMoTHO, JIOTHYHO,
aprymMeHTHpPOBaHoO (GopMHpYeT cOOCTBEHHbIE CYKIEHUS H
oneHku. OTiinyaer GakTbl OT MHEHMIi, MHTEepPNpPeTALMIi,
OLIEHOK M T.JI. B PacCy:KIeHUAX JPYrHX Y4YaCTHHKOB
gesATeqbHOCTH. 3aganue 1 Mcmonb3ys cuctemy Cnapk-
uHTepaKC, COCTABBTE OTYET MO CTPYKType U (PUHAHCOBOMY
aHammzy AO  «lloura-bank». B  oTuer  BKIIOYHUTH
uHpopMaLMI0 O CTPYKType U MOJOKEHUH OaHKa B HEW,
PYKOBOJICTBE, NOYEPHUX KOMIMAHUSIX U Quinanax OaHKa,
KpPaTKUil OTYET O JesTeNbHOCTH OaHKa, OOIIUE CBENSHUS O
0aTaHCOBBIX MOKA3aTeNsIX, KPEAUTHbIE PEUTHHIH, TpadUKH U
KO3 PUIMEHTBI, PUCKH. JKCIOPTUpOBaTh oTueT B Word.
[TonroroBUTH BBIBOX O COBPEMEHHOM COCTOSIHUM OaHKA.

5. ApryMeHTHpPOBAHHO H JIOTMYHO MNpeACTABJIsSIET CBOIO
TOYKY 3peHHUs] TOCPeICTBOM H HAa OCHOBE CHCTEMHOIO
omucanmus. 3ananue 1 Cozpaiite kaury MS Excel. Pemmre
3amady W odopMure oT4er. B oTueTe JOKHBI OBITH
TIOJIIMCAaHBI BCE apTyMEHTHI (MCXOIHbIE JaHHBIEC) W BBIIEICHBI
pe3ysbTaThl (OTBET Ha BOIMpOC 3a1a4uu). 3aeM B 680 ThIC. pyo.
HoramaeTcss PaBHOMEPHBIMH HEPUOANYECKUMH IIIATEeKaMH
mo 75 THIC. py0. KaKable TONTOJa B TEYEHHE CEMH JIET.
Onpenennute TOMOBYIO CTaBKy mpormeHTa. C IOMOIIBIO
CLICHapHOTO aHaJIM3a BBUICHHUTE, KaK M3MEHUTCS CTaBKa, €CIIH
CpOK TmoramieHuss Oymer 5, 6, 8 mner, a mepHOAHYECKHE
mwratexn OynyT m3meHeHsl Ha 100 TeIC. pyd. mpu cpoke
roraieHus, MEHbIIIEM & JIET.

YK-11

Cnoco0HOCTh K IIOCTAHOBKE IICNIEH
MU 3a]a4 HWCCIENOBaHWl, BBIOOPY
ONTHMAJIbHBIX MYTEH U METOJIOB HX
JTIOCTHKEHMSI

1. ApryMeHTHpPOBAHHO MePEeXOAUT OT NepPBOHAYAIbLHOI
cyObeKTHBHOM (OpMYJIMPOBKH MPO0JeMbl K EJOCTHOMY
CTPYKTYPHPOBAHHOMY OMHMCAHMIO MPOOJEMHONH CHTYAIIMH.
3amanme | Cxauaiite xkHUTY MS Excel ¢ wucxomaemMu
JaHHBIMHU 0 pabore komnanuu. Co3aiTe MOIeNb JaHHBIX 3
TpeX WMEIomHMXCS B Heil Tabmum, CBs3aB UX 110
COOTBETCTBYIOIMM TIOJISIM. BBlUucinTe M BU3yausupyiite ¢
TIOMOIIBIO CBOIHBIX TAaOMUI 1 quarpamm: 1. CKOJBKO 3aKa30B
NPUHSIN  COTPYAHUKH, paOoTalolde Ha KaXIOH W3
nommkHOcTed 2. CKOJBKO 3aKa30B TMPOIIIO Yepe3 KaxIoe
ornenenne 3. CKOIBKO 3aKa30B OBIIO NPHHATO B KaXKIOM
permone 4. Kak corpymHuku, paboraromme Ha Bcex
JOJDKHOCTSIX, paclipeeNeHbl o peruoHaM 5. O0beM 3aKa30B
(cymMa) 3a KaXKABIHA J€Hb MO KakKAOMY pernony. 6. CKOIBKO
YeJIOBeK 0OCITY>KHBAIOT KaXKIbIH PHIHOK cOBITa
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2. O0OCHOBBIBaeT CHCTEMHYI0 (OPMYJHMPOBKY LeIH H
NOCTAHOBKY 3aJa4u yIpaBJIeHus. 3ananue 1
[Ipon3BonCTBO BHITyCKaeT W3JeNHMs JIBYX BuAOB. Jlms
W3TOTOBJICHUS M3JIENNil 000X BHIOB MCHOJIB3YIOTCS METAII
u wractuk. OOmuii 3amac MeTamia - 3 T, mactuka - 18 . Ha
OJTHO M3JIeNTE MEePBOro BHJA PacXOAyeTcs 5 Kr meramia u 3
KI' TUTACTHKA, @ Ha OJIHO HM3JIeJIUe BTOPOTO BU/A PACXOAyeTCs
3 Kr MeTayyia ¥ 2 Kr IUIacTHKa. 3a KaXk[Joe pealn30BaHHOE
U3JICNTUEe TIEPBOro BHIA 3aBOX mMmoiydaer mpuosuts 3000p.,
Broporo — 4000p. CocTaBpTe TIUIaH BBIYCKAa W3JAETHUH,
o0ecrieunBaroONIUi 3aBOAY MAaKCHMaJIbHYIO TPUOBLTH.

3. B3BemIeHHO W CHCTEMHO HOAXOAUT K aHAJM3Y
cuTyanuu, GgopmMyanpoBKe KpUTepHEeB M YCI0BUIi BbIOopa
3amanne 1 IIpoanammsupyiite cmucok MS  Outlook
MOTEHIIMAJIBHBIX YYACTHUKOB MEPOTIPHUSATHS U B COOTBETCTBUH
C pe3yJabTaTaMM aHaM3a U3MEHUTE IOJISl CIIMSTHUS U TIPpaBUIia
¢opmupoBanust  mpurnamieHus.  [loaqroroBbte  HOBYIO
pacchbUIKy.

4. Kpuruyeckn niepeocMbICIMBaeT CBOH  BbIOOP,
COTOCTABJISISI ¢  aJbTepHATUBHBIMU  TOAXOAAMH.
OueHnBaer TMOCIEICTBUS NPHHUMAEMBIX pelIeHHId,
YYUTbIBAasi  HEOUEeBHIAHBbIE  HEMOYKH  «IOCJIeICTBHUS
NMOCJeACTBHIl» («NIPUYMHBI TNPHYMH») W KOHTYpPHBIE
CBSI3M.

3ananue 1 OTkpoiite kHUry *.Xls, B Hell IPUBOIATCS AaHHbIE
0 MpHOBLIM KOMIIAaHUK 3a HECKONbKO JieT. 1. Paccuuraiite: o
[MpuObiip 32 Kaxkaplid rox, e MakcumanbHyl0 |
MUHUMAaJbHYI0  TpUOBUTE 1O  BCEM  JaHHBIM. 2.
Crporuosupyire, UCIIONB3Ys 9KCIOHEHIHATIbHYIO
3aBUCHMOCTh, 3HaU€HHE MPUOBUIH B MepBbIe ABa Mecsua 2019
roza. Mcnonp3yiite A1t 3TON IeTH 1Ba Pa3IMYHBIX METoa. 3.
BusyanusupyiiTe TMHAMUKY U3MEHEHHUS MPUOBUIM KOMIIAHHH
32 4 rToma W TMPOrHO3 Ha 2 MecAlla C HCIOIb30BAHUEM
quarpamMbl.  Pesynbratel  pacyetoB  ordopMmaTuUpydTe U
CHabJIUTE MOSCHUTEIbHBIM TEKCTOM.

5. KoppekTHo HCHOJIB3yeT mpouelypbl LeJenoJaranms,
JeKOMIIO3ULMH H arperupoBaHMs, aHAJIN3a U CHHTe3a PN
pellleHMH  TNPAKTHYeCKHWX  3aJa4y  yNpaBJeHUuss W
NMOATO0TOBKE AHAIUTHYECKHX OTYETOB.

3ananue 1 Ucnonb3ys xuuru MS Excel ¢ unpopmarnmeit o
KOJUI-IIEHTpax (JanuaryCalls u FebruaryCalls),
KOHCOJNMAMPYHTE NaHHbIe 0 3BOHKax B kHure ConsoldateData,
YCTaHOBMB CBA3b C MCXOJHBIMM JaHHBIMH. lIpensapurensHo
KOIMMPOBaTh MH(OPMANWIO B ONHY KHUTY HE pa3periaercs.
[lomyuennele pe3ynbTaTel H3y4unTe. BbuiBUTE  Bpems
HamboJee YacThIX OOpaIIeHHil MO KaKIOMY KOJUI-IIEHTPY.
Odopmure HaiileHHbIE 3aKOHOMEPHOCTH  CPEICTBAMHU
yCIOBHOTO  (popMaTHpoBaHMS  (THCTOTPAMMBI,  IIBETOBOE
(hopmaTHpOBaHHE U TIP.).

8. IlepeyeHb OCHOBHOII W JAONMOJHUTEJbHOH Yy4eOHOU JHMTepaTyphbl,
He00X0AMMOii 1JIsl 0CBOEHHUS AU CUUILIMHBI

HopmatuBHbIE aKTBI
1. TocynapctBennas nporpamma Poccuiickoit ®deneparuu "Mudopmarmonnoe odmectso (2011-
2020 roner)" (B pen. [locranosnenus [IpasutensctBa PO ot 18.05.2011 N 399).
2. Ilporpamma "Lludposas sxonomuka Poccuiickoit denepanun”, yrBepxaeHa paclopsDKeHHEM
IIpaButenscTBa oT 28 Mromns 2017 Ne 1632-p.
3. Crparerus pa3Butusi uHbopMamoHHOTO oOmiectBa B Poccuiickoit @eneparuu, va 2017 —
2030 roxel. Yka3 [Ipesunenta P® ot 9 mast 2017 r. Ne 203.
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4. Yxa3 [Ipesunenta Poccuiickoit @eneparuu ot 07.05.2018 r. Ne 204 "O HaumoHaNbHBIX HESIX
U CTpaTeruyeckux 3aaavyax pazsurusa Poccuiickoit @enepanuu Ha nepuon 1o 2024 rona".
5. ®@epnepanbHblii  3akoH «OO0 opraHu3aluM OPEJOCTABIEHUS TOCYJAapCTBEHHBIX WU
MyHUIMIAIBHBIX yeiryr». N 210-®3 ot 27 urong 2010 roga.
6. ODenepanbubiii 3akoH Poccuiickoit ®enepanmu «O06 wunHbopMmanyuy, HWHGOOPMAIMOHHBIX
TEXHOJIOTUSX U 0 3amuTe uHpopmaum» Ne 149-03 ot 13.07.2015 .

OcHoBHas nuTeparypa:
1. MudopmaTuka a7 SKOHOMHCTOB: YYEOHHMK ISl aKaAeMHUYecKoro OakaiaBpuara / MOJI
penakuuein B. II. IlonskoBa. — Mocksa: M3narensctBo FOpaiit, 2014. — 524 c. — Tekcr :
HenocpeacTBeHHbId. — To xke. — 2019. - OBC HOpaiit. - URL: https://urait.ru/bcode/444745 (nara
obpammenus: 06.08.2020). . — TekcT : AIEKTPOHHBIH.
2. T'obapesa, f.JI. busznec-ananutuka cpeacrBamu Excel: yueOnoe moco6ue / S.JI. T'obapesa,
O.10. Toponeuxkas, A.B. 3onoraptok. — MockBa: Bysosckuii yueonux: UTHOPA-M, 2013,
2014, 2015. — 336 c. — Tekcr : HenocpencTBeHHsIi. - To xe. — 2017. — ObC ZNANIUM.com. -
URL: http://znanium.com/catalog/product/636239 (mara o6pamenus: 06.08.2020). — TekcT :
JJIEKTPOHHBIH.

JlononHuTENbHAS:

1. MundopmaniioHHble pecypcbl M TEXHOJOTMM B OKOHOMHUKe: YueOHoe mocobue /
Ounynusepcurer ; nox pen. b.E. Ogunnosa, A.H. PomanoBa. - Mocka: By3oBckuii yueOHUK,
2013, 2016. - 462 c. — Tekcr : HenocpencTBeHHbIHA. - To xe. - 2013. - - 3BC ZNANIUM.com. -
URL: http://znanium.com/catalog.php?bookinfo=342888 (mara oOpamenus: 06.08.2020). -
TekcT : 31eKTPOHHBIN.
2. CaBuna, C.B. Pabota ¢ Tabmuunsim mporieccopom Excel 2013 MS Office / C.B. CaBuHa,
M.M. Hwumarynae, P.M. Maromenos; ®unynuBepcutet; kadenpa «Hpopmarnka u
nporpammupoBanue». — MockBa: @unynusepcutet, 2014. — 80 ¢. — Db ®uHyHUBEpCUTETA. -
URL: http://elib.fa.ru/rbook/SavinaExcel.pdf/view (mara oGpamenus: 06.08.2020). - Tekcr :
3IEKTPOHHBIMN.
3. Ckopoukuna, T.C. MHpopmanmoHHbIE TEXHOJOTHH BHU3yaIU3allid OW3HECHHGOPMAIUU =
Information technology of visualization of business information : yue6noe moco6ue / T.C.
Ckopouknna. - MockBa: ®unynusepcurer, 2017. - Ob ®unynuBepcurera. — URL:
http://elib.fa.ru/fbook/scorochkina 1786.pdf (mara o6pamenus: 06.08.2020).. - Tekcr
3JIEKTPOHHBIMN.
4. Tounnkuna, T.E. IIpakTukym mo MoAeIMpPOBaHUIO U aBTOMAaTH3alMU HCIOJIHEHHs Ou3Hec-
nporeccoB = Workshop on modeling and automation of business processes: yue6HOe mocodue /
T.E. Tounnkuna; ®unynusepcurer, Kad. busnec-undpopmaruku. - Mocka: ®UHYHUBEPCUTET,
2015. - 94 c. — Tekct : HenocpeacTBeHHbll. - To xe. — Db ®unynusepcurera. - URL:
http://elib.fa.ru/rbook/tochilkina.pdf (maTa obpamenus: 06.08.2020). - TEKCT : AIEKTPOHHBIH.

9. IlepeyeHb pecypcoB HH(POPMANUOHHO-TEJEKOMMYHHUKAIMOHHOM
cetu «UHTEpHET», HEOOXOAMMBIX /IJIs1 OCBOEHMSI AU CIIUTIIINHBI

1. http://www. mse.ru - Mexx6ankoBckast (hoHIOBast OMpxKa.

2. http://www.cbr.ru — Odunmanerslii caiit LlenrpanbsHoro 6anka Poccun
(aHanUTHYECKUE MaTepHUAIIbI).

3. http://www.rbc.ru - PocbusznecKoncantuar (MaTepuaibl aHATUTHIECKOTO
1 0030pPHOT0 XapakTepa).

4. http://www.budgetrf.ru - MoHUTOPHHT SJKOHOMHUYECKHX TTOKA3aTENICH;

5. www.government.ru - Opunuansusiii caiit [IpaButensctBa Poccuiickoit
denepanun.

6. DOnexrpoHHas OubaMoTexa OUHAHCOBOTO YHUBEPCUTETA;

7. Hayunas snekTponHast OnbimoTeka «eLibrary.ru»;
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8. Hayunas snexrponnas oubnuoreka «KubepJlennnkay;
9. DnekTpoHHO-O0MOMMOTeYHast cucteMa « MHDPA-M» «Znanium.comy;
10. DnekTpoHHO-0MONMoTeuHas cucrema « BOOK.ru».

10. MeToanyeckne YyKa3aHus sl 0O0y4AlOHIMXCH IO OCBOEHHIO
AMCUMHIMHBI

Crynenram cienyer:

— PYKOBOJICTBOBAThCS IpapikOM caMOCTOSATEIbHOM pabOThI, ONPeAeIEHHBIM

— HCIOJIb30BaTh HOPMAaTUBHbIC JOKyMEHThl (DUHAHCOBOTO YHHUBEPCUTETA, a
UMEHHO, MOJIOKEHHUE O KOHTPOJIBHOU paboTe, yTBepkaAeHHbIe mpukazoM Ne 611/0
or 01 anpens 2014 roga (cMm. caidt dUHAHCOBOrO YHHBEpPCUTETA: Ha TJIABHOU
ctpanune pasgen «Ham ynuBepcurer»; npanee «Enunas IlpaBoBas 06a3a
OunyHuBepcuteTay; noapaznen «Mertoauyeckas paboray - «llpukazbl
OUHYHUBEPCUTETAY);

— BBINOJIHATH BCE IUJITAHOBBIE 3aJ]aHUs, BbIJaBaeMble NpernojaBareiaeM JJis
CaMOCTOSATEIILHOTO BBITIOJIHEHHS, U pa30upaTh HA CEMHHApPAX W KOHCYJIbTAIMSIX
HESICHbIE BOITPOCHI.

11. MMepeyenb MHGPOPMAUMOHHBIX TEXHOJOIHWIl, MCMOJb3yeMbIX NMPH
OCyIIIeCTBJIEHHUH 00pa30BaTebHOI0 Mpouecca no JUCHUIUIMHE, BKIIOYAs
nepevyeHb He00X0IUMOr0 NMPOrPaMMHOI0 ob0ecneyeHus ]|
HH(OPMALHUOHHBIX CIIPABOYHBIX CHCTEM

11. 1. KoMIUIeKT JIMIEH3MOHHOT 0 MPOTrPaMMHOI0 00ecreYeHmsi:

1. Windows, Microsoft Office.

2. AutuBupyc ESET Endpoint Security

11.2. CoBpeMeHHbIE npodeccuoHalbHbIE 0a3bl JAHHBIX "
HHGOpPMaLMOHHBIE CIIPABOYHbIE CHCTEMbI

1. UuopmanmonHo-npaBoBas cuctema «I apanT»

2. UndopmarmonHo-npaBoBas cuctema «KoncymnsranT [Imrocy

3. DnekrponHo-oubaroTeuHas cucrema BOOK.RU http://www.book.ru

4. DnexkTpoHHO-0MOIMoTeYHas cuctema Znanium http://www.znanium.com

5. DeKTpOHHO-ONOIMOTEeUHAS cucrema M31aTeIbCTBA «HOPAUT»
https://www.biblio-online.ru/

6. Hayunas snextponHas Ondmuoreka eLibrary.ru http://elibrary.ru

11.3 CeprndpuuupoBaHHble NPOrpaMMHbIE H AaNNapaTHbIe CpeacTBa
3alMThI HHGOpMaLUU

CepTudunupoBaHHble MPOTPAMMHBIE ¥  amlapaTHBIE CPEACTBA  3alTUTHI
nH(pOpMauK —He TPETYCMOTPEHO.

12. Onucanume MAaTepHAJIbHO-TEXHHUYECKOH 0a3bl, HEO0XOAMMON I

OCYIIECCTBJICHUSA oﬁpasoBaTenbnoro nmpomecca 1mo TMCIHMILInHE

MarepuanbHO-TeXHHUeCKast 0a3a, KOTOpoil pacmonaraer @OUHAHCOBBIH  YHHBEPCHUTET:
ayJIMTOPHBIA (OHJ, KoMIbloTepHble Kiacchl U 1p.; IIK, mHopmanmoHHble 0a3bl JaHHBIX;
UHTEpHET, (PUHAHCOBBIE KaJIBKYJIATOPHI, CHPABOUYHUKH, HPOQPECCHOHATbHBIE NPOrpaMMHbIE

MPOAYKTHI.
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